
 

 

EVENTS/M8 
 

 
A meeting of the Events Sub Committee was held at Huntingdon Town Hall, Market Hill, 
Huntingdon on Wednesday 6th April 2016 at 12.00pm. 
 
Present: Councillors J Dyne; S McAdam; S Mulcahy and Co-opted member 

Doug McIlwain (Chairman) 
 
Absent: Councillors P Kadewere; B Manning and R Valatka 
 
 
43. APOLOGIES FOR ABSENCE 
 

Apologies were received from Councillors T Forster and S Gifford 
 
44. MINUTES 
 

Members had before them copies of the minutes of the Events Sub Committee 
meeting held on 2nd March 2016 (M7), following their informal approval by the 
Chairman in advance of the meeting. It was 

 
RESOLVED to accept the minutes as a true record of the meeting and they were 
duly signed by the Chairman. 

 
45. DECLARATIONS OF INTEREST  
 

There were none. 
 
46. PUBLIC ADDRESS 
 

There was none.  
 
47. HER MAJESTY THE QUEEN’S 90th BIRTHDAY 
 

(i) Birthday Card Competition 
 

Members had before them a mock design of the Birthday Card, to be sent to HM 
The Queen for her 90th Birthday. It was agreed that: 
 

 The winning card design should be featured on the front cover with nothing 
else added 

 The two runner up designs should be featured as thumbnails on the back of 
the card with the names of the designers, along with the Frankie & Benny’s 
logo for sponsoring the competition 

 The Town Seal should appear on the top inside page of the card with an 
explanation of the Birthday card competition and the details of the overall 
winner 
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 The phrasing of the card should be double checked for protocol but read 
along the lines of “The Mayor of Huntingdon, on behalf of the people of the 
town wish to extend their warmest wishes on your 90th Birthday”  

 The Mayor of Huntingdon should sign the card as William Hensley in the 
presence of the Town Clerk, and the envelope should be pressed with a wax 
Town Seal 

 The card should be of A5 size 

 There should be six copies of the card printed for; The Queen, the winner, 
the winner’s school, Huntingdon Town Council’s records and the two runners 
up 

 There should be an additional card made for Frankie & Benny’s as the 
sponsor but split into 4 separate sheets to be framed 

 All copies with the exception of the one for The Queen should have a 
‘Replica’ watermark 

 
Members were told that The Artworks had provided a quote for 10 x A5 cards and 
envelopes and would be contacted to amend the order. The deadline for the artwork 
to be signed off was highlighted as Monday 11th April 2016. It was  
 
RESOLVED that a proof would be created by The Artworks based on the above 
specification and emailed to the Committee and Chairman for approval ahead of the 
11th April. 
 
The Chairman moved on to discuss the card being delivered to Buckingham 
Palace, and whether any progress had been made with sending the winner in a taxi 
to deliver the card by hand. Members were told that no arrangements had yet been 
made with the School and that taxi companies had not been approached due to not 
knowing the feasibility of the winner being able to hand deliver the card. Members 
were told that the School could be contacted w/c 11th April when the half term break 
had finished. 
 
Clerk’s Note: On discussion with the Town Clerk, it was identified that at a meeting 
of the Leisure & Community Services Committee on 31st March 2016, a discussion 
took place about the prize for the Birthday card competition. A Member questioned 
whether the winner travelling to London was part of the prize and it was reported 
that it had only been a suggestion and would not take place.  
 
(ii) Beacon Lighting – Thursday 21st April 2016 

 
The Chairman advised Members that plans for the Beacon Lighting Ceremony were 
progressing and asked the HTC Officer for an update. 
 
Members were advised that a number of site visits had taken place at Castle Hills to 
look at the event layout and safety implications. Members were shown a site map, 
highlighting various areas of the site for the Civic party, general spectators, the RAF 
Wyton Band and Military Wives Choir and less able bodied spectators. The map 
also highlighted steward/marshall locations and temporary tripod lighting for the 
site. The Chairman asked about stewards and security at the event and was 
advised that an external contractor had been contacted to supply 
security/stewarding support during the event.  
 
The Chairman asked how numbers were looking for the event and Members were 
informed that to date, 94 had confirmed their attendance via invitation and 45 had 



 

 

confirmed on the Facebook event page. It was hoped that this number would 
increase once event banners were displayed both on the gate at Castle Hills and 
the balcony of the Town Hall. 
 
Finally, the Chairman moved on to discuss the Civic procession from the Town Hall 
to Castle Hills. The Chairman stressed the importance of having a military style 
procession and asked that all Members involved with the procession were 
contacted ahead of the event to confirm the arrangements for the evening. 
Members were in agreement that the procession from the Town Hall should 
comprise of The Mayor of Huntingdon, Town Councillors, the Town Clerk, the 
Macebearer and Former Mayors. Family members of those individuals would be 
invited to process behind the main party. The Chairman felt that the Deputy Lord 
Lieutenant and Local MP should also be invited to be a part of the main procession 
and it was 
 
RESOLVED to do so. 
 
The Chairman further suggested that the confirmed Civic guests on the invitation list 
should be invited to join the procession at St Mary’s Street and that the Guides and 
Scout groups should be invited to join the procession in the Old Bridge Hotel Car 
Park. It was 
 
RESOLVED that all other guests should assemble directly at the Castle Hills site as 
stated in current event communications both via invitation and social media. 
 
Members discussed publicity for the event, discussing the importance of 
communicating with members of the public via as many means of communication 
as possible. Members were content with the scope of communications once the 
banners were on display. Members were told that a press release would be issued 
to the local papers over the next two weeks to publicise the event further and the 
Chairman asked that the Hunts Post be contacted regarding free advertising space 
in the issue ahead of the event. It was agreed and  
 
RESOLVED that the event would continue to be promoted as much as possible in 
the run up to the event. 
 
(iii) Royal Society of Saint George Church Service and Meal – Friday 22nd April 

2016 
 

Members were informed that a total of 101 guests were confirmed for the St 
George’s Day Church Service on Friday 22nd April 2016 and that 30 guests were 
confirmed for the evening meal afterwards in the Town Hall. 
 
Clerk’s Note: As of 7th April 2016, there were 40 guests confirmed for the evening 
meal. 
 
The Chairman discussed the procession from the Town Hall to St Mary’s Church 
with confirmation that this would be a robed Town Council procession only.  
 
Members were told that the Order of Service was almost finished with the exception 
of one page for the Guides and Scouts to publicise information about their groups. It 
was suggested that they could include the words of their promises for any former 
Guides or Scouts to take part in the renewals. Members were further informed that 



 

 

Huntingdonshire District Council (HDC) had been contacted regarding the printing 
of the service sheet but that no quote had yet been submitted. The Chairman asked 
that an alternative printer be contacted for a quote. 
 
Clerk’s Note: HDC submitted a quote for printing 100 copies of the service sheet on 
7th April at a cost of £69.39. The Artworks had been contacted prior to this to 
request an additional quote, which as of 7th April was yet to be obtained. 
 
Members were advised that Housdens had been confirmed as the caterers for the 
evening meal in the Town Hall and that the Royal Society of Saint George had been 
into the Town Hall to confirm room layout and seating plans. It was noted that the 
Royal Society of Saint George would be meeting with HTC Officers nearer to the 
time of the event to finalise arrangements for the evening meal. 

 
48. DATE & AGENDA OF THE NEXT MEETING 
 

The date of the next Events Sub Committee meeting was TBC but the Chairman 
requested that it be held ahead of the Beacon Lighting on the 21st April to run 
through final arrangements for the evening. 

 
CHAIRMAN 


