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HUNTINGDON TOWN COUNCIL 
 

FINANCE COMMITTEE 

 
A meeting of the Finance Committee was held at the Town Hall, Market Hill, Huntingdon on 
Thursday 5th April 2018 at 7.00pm. 

 
MINUTES 

 
Present:  Councillors: A Beevor; A Blackwell; S Gifford; P Kadewere; A 

Mackender-Lawrence; S McAdam; B Morrell (Chairman); and S 
Mulcahy. 

 
Absent: Councillors D Brown; J Dyne; T Forster; L George; W Hensley; J 

Jacobs and R Valatka.   
 
In Attendance: 1 member of the public. 
  

99. APOLOGIES FOR ABSENCE 
 
 Apologies were received from Councillors S Dyne; S Hassell; B Manning; and T 

Sanderson.   
  
100. DECLARATIONS OF INTEREST  

 
There were none.  

 
101. PUBLIC ADDRESS  

 
A Member indicated that they wished to address the meeting. The Chairman asked 
Members if they wished to adjourn the meeting and it was proposed, seconded and 
 
RESOLVED to do so. 
 
A Member thanked the Town Clerk and Officers for their hard work in managing the 
Council’s portfolio of capital projects, namely the Crematorium, Sports Hub and 
Community Centre. The Member told the meeting that the Town Council staff had all 
worked extremely hard to manage the increasing volume of work and projects that 
the Town Council was working on, and that this should be recognised. 
 
The Chairman thanked the Member and moved on to mention the recent issue in the 
national press regarding gender equality pay. The Chairman advised the meeting 
that Huntingdon Town Council was fully compliant with gender equality pay and that 
there were no issues to report relating to pay. 
 
With no further comments or questions, it was proposed, seconded and 
 
RESOLVED to reconvene. 

 
102. MINUTES 
 

Copies of the minutes of the meeting held on 15th February 2018 (M7) had been 
circulated to Members prior to the meeting.  



 
With no comments or questions, it was proposed, seconded and  
 
RESOLVED to approve the minutes which were duly signed by the Chairman.  

 
103. RECOMMENDATIONS OF SUB COMMITTEES  
 

The Chairman invited Members to approve the minutes of: 
 
i. Grants Sub Committee – 29th March 2018 (M3) 
ii. Staffing Sub Committee – 18th December 2017 (M3) and 5th February 2018 

(M4) 
 

Ahead of Members discussing the minutes, the Town Clerk advised the meeting that 
the minutes of the recent Grants Sub Committee meeting had not been published 
due to decisions at the meeting not complying with grant aid requirements. Members 
were advised that several grants had been accepted that did not meet the required 
criteria and that therefore the Grants Sub Committee would meet again to revisit the 
applications, ahead of the forthcoming Town Council meeting on 19th April 2018. It 
was therefore 
 
RESOLVED to defer the approval of the Grants Sub Committee minutes. 
 
The Chairman moved on to ask Members whether they wished to discuss the 
minutes of the Staffing Sub Committee ahead of approving them. A Member 
indicated that they wished to ask a question and it was therefore proposed, 
seconded and  
 
RESOLVED that the public and the press be excluded from the meeting in 
accordance with the Public Bodies (Admissions to Meetings) Act 1960. 
 
Clerk’s Note: The member of the public left the meeting. 
 
Discussion relating to this topic can be found in a private and confidential appendix. 
 
Clerk’s Note: The member of the public re-joined the meeting. 
 
With no further comments or questions relating to the Staffing Sub Committee 
meeting minutes, the Chairman asked Members whether they were content to accept 
them. It was proposed, seconded and 
 
RESOLVED to accept the minutes and the recommendations contained within them. 

 
104. MONTHLY EXPENDITURE 
 

Members had before them a copy of the monthly expenditure of Huntingdon Town 
Council for February 2018.   
 
A Member questioned the payment relating to the Olympic Gym resurfacing works 
and the Finance Manager explained that this was for car park resurfacing. Members 
were advised that at the last lease renewal, it was agreed the Olympic Gym Club 
would be responsible for covering all future maintenance, but that the Town Council 
would bring a number of agreed areas up to standard ahead of handing the 
responsibility of maintenance over, including the car park. The Member asked how 
the works were being funded and the Town Clerk advised that it had been agreed for 



the project to be funded through reserves. 
 
Another Member asked what the expenditure relating to job adverts covered and the 
Finance Manager advised that it was for a number of recent positions advertised by 
the Town Council. The Town Clerk explained the adverts were for the two 
Apprentices, the Cleaner/Caretaker and the Democratic Officer. 
 
Expenditure on vehicle insurance was also questioned and the Finance Manager 
explained that there had been a significant reduction in cost due to the Estates 
Manager carrying out an insurance audit and grouping all vehicles under one 
insurance policy. The Chairman applauded the cost saving exercise. 
 
Another Member moved on to question a payment made to Jewsons, where it was 
noted that part of the payment had been funded through S.106 contributions. It was 
suggested that where future payments were funded by S.106 contributions, these 
could be broken down and highlighted on the expenditure list, to show the split 
between budgeted and S.106 expenditure. 
 
A payment description regarding the Youth Town Council was queried, in light of the 
Youth Town Council having been disbanded. The Finance Manager explained that 
the payment was for a set of Youth Town Council t-shirts, which hadn’t ever been 
invoiced for. Members were assured that the purchase had been checked and there 
hadn’t been any record of payment made at the time of purchase. 
 
With no further comments or questions regarding the expenditure list, it was 
proposed, seconded and  
 
RESOLVED to approve the monthly expenditure for February 2018 and the report 
was signed by the Chairman.  

 
105. BANK RECONCILIATION 
 

Members received a copy of the bank reconciliation for month ending 28th February 
2018.  

 
It was proposed, seconded and  

 
RESOLVED to approve the bank reconciliations for month ending 28th February 
2018, and copies of the bank reports were signed by the Chairman. 

 
106. BUDGET VS ACTUALS  
 

Members were presented with the Budget vs Actuals up to 28th February 2018. 
 
A Member questioned the play areas budget heading, asking why S.106 contribution 
towards the installation/maintenance of play areas wasn’t listed as income. The 
Member raised concerns that if these contributions weren’t ringfenced specifically for 
their allocated purpose, the funding could be at risk of being spent elsewhere. The 
Member suggested that if the maintenance contribution was listed, the Council could 
calculate how much funding was remaining, ahead of needing to budget future 
expenditure accordingly.  
 
The Town Clerk advised that all S.106 funding was allocated to its specific purpose, 
but that with play areas, it would be very difficult to calculate how long maintenance 
funding would last, due to unforeseen repairs/maintenance having to be carried out 



when required. The Member asked whether there was a time cap on spending S.106 
funding and it was confirmed that for capital expenditure there was a time limit, but 
that for maintenance, the funding could be used for as long as it lasted. Members 
were told that for some play areas, the maintenance contribution might last for a 
number of years, but that if an item of play equipment needed to be replaced, the 
allocated sum would be spent far more quickly. 
 
Another Member asked whether transferred play areas from Huntingdonshire District 
Council (HDC), included the boundary area/fencing. The Town Clerk explained that 
historically speaking, when a play area was transferred from HDC to the Town 
Council, it did not include the grass boundary area or fencing. Members were told 
that this was extremely frustrating and inefficient to have two authorities maintaining 
different elements of the same area. A Member asked whether HDC could be 
contacted to request that all play area boundaries/fences be transferred to the 
ownership of the Town Council and the Town Clerk explained that so far, the only 
successful transfer had been to exchange the play area at Hinchingbrooke Country 
Park for the recently installed play area on Sallowbush Road. The Town Clerk 
advised Members that despite ongoing efforts, HDC was reluctant to hand over any 
of its responsibilities to the Town Council.  
 
The Town Clerk moved on to tell Members that Cambridgeshire County Council 
(CCC) had been delighted with the Town Council’s contracted grass cutting work and 
with the Estates Services team’s efforts with gritting the town centre over the very 
cold period. Members were told that the team’s efforts had been shared with CCC’s 
directors and that the Town Council would now be responsible for maintaining the 
town’s salt bins. Members were very pleased to hear that the Town Council team had 
received such praise and echoed the gratitude of CCC for the excellent work of the 
Estates Services Team. 
 
With no further comments or questions, it was proposed, seconded and  

 
RESOLVED to note the Budget vs Actuals up to 28th February 2018.  

 
107. FINANCE MANAGER’S REPORT 
 

i. The Finance Manager advised Members that Huntingdon Town Council (HTC) 
had recently had its second visit from Kinnaird Hill, the Council’s Internal 
Auditor, and that the report was awaited. Members were told that once the 
report had been received, it would be taken to the next Finance Committee 
meeting in June 2018 to be noted. The Finance Manager explained that the 
next visit would take place in May 2018 once the End of Year accounts for 
2017/18 would be ready and that following the previous report, work had been 
carried out to update the Town Council’s Financial Regulations, which would 
be presented to the next Finance Committee meeting on 21st June 2018. 
 

ii. The Finance Manager advised Members that HMRC year end salary returns 
and year end pension returns had been completed for 2017/18. 

 
The Chairman asked Members whether they had any comments or questions 
relating to the Finance Manager’s report and with no questions, the Finance Manager 
was thanked for her updates. 

 
108. INVESTMENT STRATEGY  
 

Members had before them a copy of HTC’s 2018/19 Investment Strategy, prepared 



by the Finance Manager. Members were told that it was a requirement for the 
Council to have an Investment Strategy document to outline the organisation’s 
arrangements with financial investments. The Finance Manager explained that the 
document would need to be reviewed by the Council annually in order to comply with 
the internal auditor’s requirements. 
 
A Member questioned item 6 relating to long term investments and the Finance 
Manager advised that HTC didn’t have any long-term investments. Members were 
told that the withdrawal period with the Council’s investment company CCLA was 30 
days. 
 
Another Member asked whether investment returns were received through the 
Council’s pension fund and the Town Clerk explained that HTC was part of a Local 
Government pension scheme (LGSS), not a private one. There was a discussion 
regarding the LGSS pension scheme and whether an annual report was created that 
the Council could view. The Town Clerk reminded Members that the LGSS pension 
scheme had been discussed at a previous finance meeting and that the issues 
relating to the fund were out of HTC’s control.  
 
With no further comments or questions, it was proposed, seconded and  
 
RESOLVED to adopt the 2018/19 Investment Strategy. 
 
Clerk’s Note: Following the meeting, the Finance Manager shared LGSS’s 2017/18 
Annual Report with Members. 

 
109. EVAC CHAIR 
 

Members had before them a report from the Property & Estates Manager regarding 
the proposed purchase of an evac chair and associated user training. 
 
Members discussed the different chair and training options, voicing concern 
regarding the suitability of the chair for the building, along with the issue of requiring 
trained users in the building, should the chair be needed.  
 
Members debated whether to purchase an evac chair for the building and the Town 
Clerk advised that as per the report, if the chair was not purchased, the advice was 
to hold any future functions or meetings on the ground floor of the building until a 
suitable evacuation aid had been put in place, should any mobility impaired person/s 
be in attendance. 
 
The Chairman asked whether a demonstration of the chair could be given to confirm 
that it was the right option for the building and suggested that the Fire Brigade be 
contacted to confirm what their advice would be.  
 
After further debate, it was proposed, seconded and  
 
RESOLVED to defer the purchase of an evac chair until expert advice had been 
received. 
 
7 Members voted for 
1 Member voted against 
 
Clerk’s Note: Following the meeting, the Property & Estates Manager contacted the 
evac chair supplier to request a site visit/demonstration. The date of the visit is TBC. 



 
110. DATE & AGENDA OF THE NEXT MEETING 

 
The date of the next meeting was noted as Thursday 21st June 2018, Town Hall, 
Market Hill, Huntingdon.  

 
Chairman 


