
 

 

EVENTS/M6 
 

 
A meeting of the Events Sub Committee was held at Huntingdon Town Hall, Market Hill, 
Huntingdon on Wednesday 10th February 2016 at 7.00pm. 
 
Present: Councillors J Dyne; S Gifford; P Kadewere; S McAdam; S Mulcahy 

and Co-opted member Doug McIlwain (Chairman) 
 
Absent: Councillor J Jacobs  
 
 
30. APOLOGIES FOR ABSENCE 
 

Apologies were received from Councillor T Forster 
 
31. MINUTES 
 

Members had before them copies of the minutes of the Events Sub Committee 
meeting held on 5th January 2016 (M5), following their informal approval by the 
Chairman in advance of the meeting. It was 

 
RESOLVED to accept the minutes as a true record of the meeting and they were 
duly signed by the Chairman. 

 
32. DECLARATIONS OF INTEREST  
 

There were none. 
 
33. COMMITTEE TERMS OF REFERENCE 
 

The Chairman explained to Members that at present, the Events Sub Committee 
excluded members of the public and press attending meetings. There had been 
comments received about this arrangement and Members were asked by the 
Chairman whether they wished to revoke the Terms of Reference to allow members 
of the public and press to attend all future meetings. Members indicated that as this 
had been previously agreed for the Newsletter Sub Committee, it should be the 
same for the Events Sub Committee and it was 
 
RESOLVED to suspend the Standing Order, permitting members of the public and 
press to attend any future meeting of the Events Sub Committee. 

 
34. HER MAJESTY THE QUEEN’S 90th BIRTHDAY 
 

(i) Birthday Card Competition 
 

Members had before them a series of Birthday Card designs, displayed on 
exhibition boards in time for the week long voting period, which would commence 
on Monday 15th February 2016. It was explained that designs had been submitted 
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from a number of local youth groups but that the response from local schools had 
been quite disappointing. Members discussed that Schools should be contacted in 
advance of the public voting week to encourage any late entries, agreeing that any 
designs could be accepted up until Friday 12th February at 4.00pm. 
 
Clerk’s Note: A subsequent five entries from St Peters School and 19 from 
Thongsley Fields Primary School were received and have been displayed in the 
exhibition. The total number of entries for the competition is 90. 
 
The Chairman advised that Frankie and Benny’s as sponsor of the event would be 
providing a banner to display during the public voting week. Members were told that 
the local paper was going to send a photographer to take a picture of the 
Huntingdon Rainbows group on Tuesday 16th February with their entries and that it 
would be ideal to have the Frankie and Benny’s banner for then to help publicise 
their involvement in the competition. 
 
Members were shown the voting slips and heard how the voting system would 
work. It was agreed that voting slips should be kept in the Town Hall foyer and 
issued individually to voters, avoiding duplicate votes being made.  
 
The Chairman suggested that he, an Officer and Reverend Milton should count the 
votes on the afternoon of Friday 19th February or first thing on Monday 22nd 
February. It was therefore requested that Reverend Milton be contacted to request 
his assistance in vote counting.  
 
Clerk’s Note: Reverend Milton was emailed on 11th February 2016 but a response 
has not yet been received. 

  
Finally, the Chairman reminded Members that the winning design would be printed 
on an A5 card and sent to The Queen in time for her 90th Birthday on 21st April 
2016. The runner up designs would be featured on the back of the card. 
Additionally, the winning design would be featured on the front cover of the March 
2016 Town Council newsletter and the winner would be invited to take their whole 
class to Frankie and Benny’s Huntingdon for a free party meal. 
 
(ii) Beacon Lighting – Thursday 21st April 2016 

 
The Chairman reminded Members of the National Beacon Lighting Ceremony 
taking place on Thursday 21st April 2016 to celebrate Her Majesty’s Birthday. 
Members were advised that despite not having a confirmed time for the event, initial 
invitations had been issued to Councillors, Former Mayors, Civic Dignitaries and 
Community Groups. Currently the attendance list was up to 60 but this didn’t 
include the Wyton and Brampton Military Wives who had confirmed their attendance 
to lead the singing of the National Anthem. The Voluntary band had been asked if 
they could attend to play the National Anthem but as of yet, no response had been 
received. 
 
The Chairman questioned the directions given out in the invitations and the Clerk 
advised that everyone had been told to meet at Castle Hills with the exception of 
Councillors and Former Mayors, who would take part in a robed procession from 
the Town Hall to the Beacon site at Castle Hills. The Chairman suggested that it 
might be a nice idea to ask the Guides and Scouts to assemble in the Old Bridge 



 

 

Hotel car park in order that they could join the procession onto Castle Hills. 
Members were in agreement with this and it was 
 
RESOLVED that based on an impending site visit to Castle Hills, the safety and 
logistics of this proposal would be looked into. 
 
The Chairman asked for an update on the request sent to The Old Bridge Hotel for 
teas and coffees to be provided for the Civic Party after the Beacon Lighting 
Ceremony. An initial email had been sent to the Hotel but no response had been 
received. It was agreed that the Hotel should be contacted again to chase for a 
response.  
 
Clerk’s Note: The Old Bridge Hotel was contacted via phone with advice given that 
all emails went directly to the owner’s PA. It was advised that a decision would need 
to come from the owner through the PA. It was therefore suggested to await a 
response from the initial email sent. 
 
Finally, Members discussed the promotion of the event. The exact timing of the 
Beacon would be announced by the Pageantmaster at the end of March and this 
would then enable further communications to be issued. The Chairman asked that 
quotes for banners were obtained in time for the end of March when the time was 
known, in order that a banner could be displayed on the gate at Castle Hills for the 
duration of April. Members were informed that an event had been created on 
Facebook to promote the event online with over 5,500 people reached. At the time 
of the meeting, 19 people had indicated that they would be attending the Beacon 
Lighting and 40 people had registered their interest in the event. Members were 
advised that the event would continue to be publicised across as many online and 
offline platforms as possible. 
 
(iii) Royal Society of Saint George Church Service and Meal – Friday 22nd April 

2016 
 

Members were informed that as usual, a Church Service and Meal was being 
planned in conjunction with the Royal Society of Saint George (RSSG) to celebrate 
St George’s Day. The 2016 celebrations would also include marking the Queen’s 
90th Birthday. An initial meeting had taken place with a representative from the 
RSSG to discuss plans for 2016, with the next stage being to sit down with 
Reverend Milton and the RSSG to discuss the order of service. A separate meeting 
with the RSSG would also be required to ascertain the invitation list and to discuss 
the meal after the Church Service. 
 
Clerk’s Note: Reverend Milton was unable to take the Church Service however 
Reader Hough confirmed that he could cover the event. It was hoped that a meeting 
would be scheduled between HTC, Reader Hough and the RSSG to discuss 
arrangements during February 2016. 
 
The Chairman questioned whether the Church Service would be a robed event with 
a procession and the Clerk advised that this would be the case. It was agreed that 
as further arrangements were made, an update would be provided at the next 
meeting of the Events Sub Committee. 
 
It was therefore RESOLVED to await a meeting date suitable for both Reader 
Hough and the RSSG before progressing with plans for the event. 



 

 

 
(iv) Clean for the Queen – 4th, 5th and 6th March 2016 

 
Members were advised that Huntingdon Town Council (HTC) had partnered with 
Huntingdonshire District Council (HDC) to work on the national Clean for the Queen 
weekend. A number of businesses, groups and schools had put their names 
forward to be involved. A joint press release between HTC and HDC had been put 
together, which was to be issued to the local press on Friday 12th February.  
 
The Chairman asked whether HTC Councillors had been invited to take part in the 
event and the Clerk advised that they hadn’t but that an email could be circulated to 
invite them to take part at the various locations across the three days. 
 
It was RESOLVED to continue publicising the event across the local community 
and to issue an email to Councillors, inviting them to take part in the event, giving a 
specific date, time and location. 
 
(v) Pensioner’s Summer Street Party – Thursday 9th June 2016 

 
Members were advised that the traditional Pensioner’s Summer Tea Party was to 
be held with a twist, in the form of a Street Party. The Street Party would take place 
on Thursday 9th June from 2.00pm on the Market Square in Huntingdon and would 
be a ticketed event as usual, with up to 120 senior citizens being able to enjoy the 
tea party on the Market Square. 
 
The Chairman questioned Members as to whether they thought the event should be 
open to all age ranges, on the assumption that there was enough space on the 
Square to cater for numbers above the usual 120. The Chairman suggested that if 
there was enough space, the event should be open for all to attend, with limited 
numbers of tickets available on sale to simply cover the cost of the afternoon tea. 
 
The Clerk suggested that with the 9th June being a working/school day, it may be 
unlikely that members of the public and families would be able to join in with the 
event, but that the capacity of the Market Square would be calculated to see if more 
than 120 guests could attend. 
 
The Chairman moved on to discuss a contingency plan and location for the event, 
in the case of extreme weather or unforeseen circumstances. The Clerk advised 
that Reverend Milton was to be contacted regarding the Church being used as a 
contingency location, but Members questioned the feasibility of this. Members were 
advised that quotes were being obtained for marquee structures and temporary 
tables and chairs, meaning that all guests would be sheltered from very hot weather 
or even cold temperatures. It was hoped that the marquees would provide adequate 
shelter in the case of any adverse weather conditions and that an alternative indoor 
venue would only be required in the case of very extreme conditions. 
 
A Member asked whether the Women’s Institute (WI) had been contacted about 
providing the afternoon tea and the Chairman advised that from an initial meeting, 
the WI was trying to steer away from the stereotypical image of them serving cups 
of tea and making cakes. They would however be contacted again to see whether 
they would like to be involved with the event in any way. 
 



 

 

Clerk’s Note: An email was sent to the WI on Thursday 11th February regarding the 
Street Party and a response is yet to be received. 
 
Members discussed whether the Huntingdon Tesco Extra Community Champions 
would be able to help with the event and it was agreed that they should be 
contacted with an outline of the Street Party, to see how they might be able to 
support the event. 
 
Clerk’s Note: the Huntingdon Tesco Extra Community Champions were emailed on 
Thursday 11th February and advised that they would be able to attend and help at 
the event. They asked that the level/type of support required was requested sooner 
rather than later to increase the chance of receiving the required help/funding. 
 
The Chairman suggested that once more information was available about the 
capacity of the Market Square; the Committee could make more of an informed 
decision about the scale of the event. It was therefore 
 
RESOLVED that the event would be discussed in more detail at the next meeting of 
the Events Sub Committee meeting. 
 
Clerk’s Note: The Falcon Inn, based on the Market Square, is to be contacted 
regarding the possibility of sponsoring the afternoon tea or providing a cost for the 
catering. Feedback from this request will be brought back to the next meeting of the 
Events Sub Committee. 

 
35. RAF WYTON FREEDOM MARCH 2016 
 

Members were informed that there had been some unforeseen delays with the 
creation of the new Huntingdon crest. With the chance that the crest may not be 
ready in time for the Freedom March on the 26th June 2016, a conversation had 
taken place between HTC Officers and RAF Wyton, where it had been agreed that 
RAF Wyton would exercise their freedom of the town without receiving a renewed 
Freedom Scroll. RAF Wyton had explained that this would make the running of the 
March a lot easier to co-ordinate and that with the Freedom year having been 2015, 
it would be more appropriate to simply exercise the Freedom to mark the Centenary 
of the RAF base. 
 
Members were in agreement that this revised plan seemed to be sensible and 
agreed that if RAF Wyton was content, they were happy to support it. 
 
The Chairman asked that with this being the case, what the next step for the event 
was. Members were advised that the Warrant Officer from RAF Wyton had been in 
touch to suggest that a planning meeting would be set to involve the new Project 
Officer for the event. In the meantime, the Warrant Officer had advised that a full 
dress rehearsal had been scheduled in the town centre for Thursday 23rd June, with 
the new Mayor being invited to attend.  

  
 Members were content with the event plans to date and it was  
 

RESOLVED to await a meeting date with RAF Wyton to move plans forward. 
 
36. DATE & AGENDA OF THE NEXT MEETING 
 



 

 

The date of the next Events Sub Committee meeting was confirmed as Wednesday 
2nd March at 11.00am.  
 
Clerk’s Note: Councillor Kadewere gave his apologies for the meeting due to work 
commitments. 

 
CHAIRMAN 


