
 

 

EVENTS/M4 
 

 
A meeting of the Events Sub Committee was held at Huntingdon Town Hall, Market Hill, 
Huntingdon on Tuesday 6th October 2015 at 5.00pm. 
 
Present: Councillors J Dyne; P Kadewere; S McAdam; S Mulcahy; R Valatka 

and Co-opted member Doug McIlwain (Chairman) 
 
Absent: Councillor J Jacobs 
 
In Attendance: Derek Bristow – Royal Society of Saint George 
 
 
17. APOLOGIES FOR ABSENCE 
 

Apologies were received from Councillors T Forster and S Gifford. 
 
18. MINUTES 
 

Members had before them copies of the minutes of the Events Sub Committee 
meeting held on 3rd September 2015 (M3), following their informal approval by the 
Chairman in advance of the meeting. It was 

 
RESOLVED that with the exception of two timing errors, the minutes were a true 
record of the meeting and the amended correct version of the minutes were duly 
signed by the Chairman. 

 
19. DECLARATIONS OF INTEREST  
 

There were none. 
 
20. HER MAJESTY THE QUEEN AS BRITAIN’S LONGEST REIGNING MONARCH 
 

The Chairman asked Members for any feedback from the declaration ceremony that 
took place on the 9th September 2015, advising that it was important to have a 
debrief after every event held.  
 
The Chairman started by saying that the Mayor read out the declaration speech 
very well, but that it was unfortunate that it was read out five minutes ahead of the 
scheduled time. Members were in agreement that timings were important for events 
and that in the future, a brief should be given to the Mayor to try and improve time 
keeping.  
 
A Member raised the issue of the Mayor mingling with guests ahead of events, 
commenting that this should be done after the event itself, not before. The 
Chairman asked other Members what their thoughts were on the issue and views 
were mixed. Some felt that it didn’t look good at an event for the Mayor to meet and 
greet guests ahead of the event itself taking place, but others felt that as long as the 
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event went ahead as planned and wasn’t jeopardised by the Mayor talking to 
guests, it was a positive thing. These Members felt that if a Mayor didn’t meet and 
greet, it may come across in a negative way, making the figurehead of the Council 
look like they didn’t want to mix in with the community. 
 
The Chairman asked the Town Clerk for his thoughts on the issue and Members 
were advised that it was really dependent on the type of event as to whether it was 
appropriate to meet and greet guests prior to the event taking place. It was 
suggested that mingling with guests ahead of an event could be a way to combat 
nerves.  
 
The overall consensus on the matter was that the issue would vary dependent on 
the personality of the Mayor, but that if a brief and set of guidelines was presented 
to each Mayor when taking on the role, this could help to avoid certain situations at 
events. 
 
The Chairman moved back onto the event itself asking Members for any further 
feedback and everyone was in agreement that the event was highly successful, with 
comments being received from both guests and market traders that the ceremony 
was a brilliant thing to do in celebrating HM The Queen as Britain’s longest reigning 
Monarch.  
 
The only negative remark was the fact that the National Anthem wasn’t played by a 
live band. The Chairman advised Members that this had proved very difficult due to 
all local bands being made up of volunteers and therefore not being able to attend 
an event during the middle of a working day. The Chairman advised that there were 
two local bands that he knew of and that their contact details would be passed on to 
Officers for future events. 
 
Finally, a Member questioned whether the budget was sufficient and a factor for not 
obtaining the band. The Chairman advised that there was no budget and no 
expense incurred. With all bands being voluntary, cost wasn’t a factor that affected 
their ability to commit to the event. 

 
21. FORTHCOMING EVENTS 
 

Members discussed three forthcoming events: 
 
(i) HM The Queen’s 90th Birthday – 21st April 2016 

 
The Chairman asked the Senior Administrator for an update on suggested plans to 
celebrate Her Majesty’s 90th Birthday in April 2016 and it was suggested that Derek 
Bristow could give and overview of plans to celebrate St George’s Day in case there 
was the opportunity to merge celebrations. 
 
The Chairman invited Derek to speak and Members were advised that The Royal 
Society of Saint George (RSSG) would traditionally hold a Church Service and a 
meal to celebrate St George’s Day. It was suggested that if Huntingdon Town 
Council wanted to partner with the RSSG, the service and meal could turn into a 
joint celebration. Members were in agreement that this would be a good way to 
celebrate both Her Majesty’s Birthday and St Georges Day. It was suggested that 
the event could take place on the evening of Friday 22nd April 2016. 
 



 

 

One Member questioned the budget that would be required and this was deemed 
unnecessary as tickets for the meal would be sold to cover any costs incurred. It 
was advised that usually, tickets for the three course meal cost around £25 and that 
included wine to be served. Derek was asked how many guests usually attended 
and Members were advised that there were roughly 50 in 2015. The Senior 
Administrator advised that if the meal was held in the Town Hall, the Assembly 
Room could comfortably seat 100 guests. 
 
Thanks were given to Derek for the co-operation of the RSSG in working together 
for a joint event. 
 
Clerk’s Note: At the end of the meeting it was suggested that holding the 
celebrations on St George’s Day itself would be more appropriate and it was 
informally agreed that the date should be moved to Saturday 23rd April 2016. The 
Town Clerk has recommended that the date of the celebrations remains on Friday 
22nd April due to staffing availability and logistics. 
 
The Chairman moved on to report that an additional way of marking Her Majesty’s 
Birthday had been confirmed in conjunction with Frankie and Benny’s, whereby a 
Birthday Card competition with all local schools would take place in exchange for a 
free party at Frankie and Benny’s for the winning designer’s class. The Chairman 
suggested that all Schools should be invited to enter the competition, with all 
designs being delivered to the Town Hall for a public exhibition and vote. The 
winning design would be announced in the local press, printed and signed by the 
Mayor of Huntingdon before being sent to Her Majesty on her Birthday. 
 
One Member suggested that a press release should be put together to promote the 
public vote, giving thanks to Frankie and Benny’s for its kind contribution. The Town 
Clerk advised that HTC owned a number of ballot boxes, which could be used 
during the voting period.  
 
Another Member suggested that a montage of images of Her Majesty could be 
displayed in the Town Hall while members of the public came into the building to 
vote for their favourite Birthday card design. The Chairman suggested that 
Councillor McAdam might like to take on the designing of the montage with his 
background in design. 
 
All Members were in agreement that the competition was a brilliant idea and that all 
ages should be encouraged to participate, with the voting being solely down to 
members of the public. It was agreed that the Senior Administrator would liaise with 
all Huntingdon schools and that the competition would be launched nearer to the 
time of Her Majesty’s Birthday. 
 
Clerk’s Note: It is suggested that all Schools should be informed of the competition 
ahead of the Christmas 2015 break. The competition would then be launched in 
January 2016 with a period of four weeks given to submit all designs to the Town 
Council. A press release would be issued at the beginning of February 2016 to 
advise residents of the public vote, to take place over a one week period at the end 
of February. At the end of the voting period, the winning design would be 
announced in a subsequent press release; the card would be printed and sent to 
Her Majesty ahead of her 90th Birthday on 21st April 2016. Frankie and Benny’s 
would need to be contacted ahead of contact with the Schools to confirm the T’s & 
C’s of the free meal. 



 

 

 
Finally, the Chairman outlined the third celebration idea for Her Majesty’s Birthday, 
to take place in June 2016. Members were informed of the traditional annual 
Summer Tea held for senior citizens in the town during the month of June. It was 
suggested to Members that rather than having the tea party in the usual location of 
the Medway Centre, it could take place (weather permitting) on the Market Square 
in the form of a street party. The Chairman suggested that the local branch of the 
Women’s Institute (WI) should be involved with the event and that a separate 
meeting should be arranged with them to discuss how the Town Council could work 
with them for the event.  
 
Members were in agreement that there would need to be a wet weather 
contingency plan, and that shade also needed to be considered if the date of the 
event turned out to be a very hot summer’s day. It was suggested that St Mary’s 
Church could be contacted as a backup location for the tea party and that heavy 
duty gazebos could be placed on the Market Square as a place of shelter or shade 
if required. 
 
One Member asked whether local schools should be involved with the event and 
there were mixed views as to how school children could be involved. Members also 
discussed the option of giving away a keepsake to mark the occasion but no solid 
ideas were confirmed. 
 
Members looked at possible dates for the street party and it was 
 
RESOLVED that based on the availability of the Church, the event should take 
place on either Thursday 2nd or Thursday 9th June 2016 at the usual time of 2pm.  
 
Clerk’s Note: The Chairman requested that in advance of the next Events Sub 
Committee meeting, a date should be set for the WI to meet with the Town Clerk, 
Senior Administrator and the Chairman of the Events Sub Committee to discuss 
celebrating HM The Queen’s 90th Birthday in the form of a senior citizen’s street 
party. 
 
(ii) RAF Wyton Freedom March and Centenary Celebrations – 26th June 2016 

 
The Chairman asked the Senior Administrator to give an update on the Freedom 
March and Centenary Celebrations and Members were informed that a date had 
been confirmed with RAF Wyton as Sunday 26th June 2016. Subsequently to this, 
the Warrant Officer at RAF Wyton had requested that a planning meeting be 
arranged in January 2016 to start working on the logistics of the event.  
 
Members were further informed that RAF Wyton was happy to keep the setup of the 
event identical to the plans that had been originally set for the event to take place in 
2015. 
 
Clerk’s Note: Senior Administrator to attach initial RAF Wyton meeting notes to the 
next Events Sub Committee agenda for Members’ reference. 
 
The Chairman gave thanks for the update and advised Members that the event 
would be appearing on all future Events Sub Committee agendas in the run up to 
June 2016. 
 



 

 

 
(iii) Oxmoor Plane Crash Memorial – 3rd May 2017 

 
The Chairman asked the Senior Administrator for an update on any feedback 
obtained following the article that appeared in the September 2015 issue of About 
Town. Members were informed that six residents had contacted the office since the 
issue had gone out. Five responses were positive and thought the idea of a subtle 
memorial area was very appropriate to mark the 40th anniversary of the tragedy. 
The only negative respondent felt that something should have been done at the 
time of the plane crash and that it was now too late to mark it as most people 
involved would now not be based in Huntingdon. A number of Members advised 
that the feedback they had received was all very positive and the idea of a memorial 
area was welcomed. 
 
For all Members’ benefit, the Chairman gave an overview of what had been agreed 
at the previous meeting. Members were advised that an area of five benches and 
five trees was to be installed, with a central stone in the middle listing the five 
names of those who had died and the date of the tragedy. 
 
Members were further advised that contact had been made with RAF Wyton to 
discuss the idea of a memorial to mark the 40th anniversary but that as of yet, no 
response had been received. A Member did advise that from working at RAF Wyton 
in the past, he was aware of a memorial garden area that had been planted in 
memory of the two pilots that lost their lives as a result of the accident. 
 
The Chairman moved on to discuss the issue of land to use for the memorial area, 
commenting that the majority of the open spaces surrounding Norfolk Road was all 
owned by Huntingdonshire District Council (HDC). One Member questioned the 
exact location of the memorial area, commenting that it would be appropriate to be 
located behind the houses on Norfolk Road. 
 
Clerk’s Note: Councillor Kadewere left the meeting at 5.40pm. 
 
The Chairman suggested that HDC should be asked whether they would be willing 
to contribute towards the memorial in any way but Members felt that the offering of 
the land to use for the area would be a welcome contribution. 
 
Finally, a question was raised about the suggested memorial service and the faith 
of the five that died. The Town Clerk suggested that in order to avoid any offence 
caused due to religious beliefs, the memorial service should be taken by the 
Mayor’s Chaplain with involvement from Churches Together, in order that all faiths 
were taken into consideration. 

 
22. EVENT PROTOCOL  
 

The Chairman advised that this item had been covered under item 20 on the 
agenda, but that in principle, this item had been raised due to needing some clear 
guidelines on the role of the Mayor at an event. Members were again in agreement 
that by having individual event briefs and an overall set of guidelines, this should 
help all future Mayor’s to know the protocol for civic and community events. 
 
 
 



 

 

 
23. DATE & AGENDA OF THE NEXT MEETING 
 

There was no meeting date confirmed but it was agreed that Members would be 
informed of the next meeting in good time and that it would fall in conjunction with a 
meeting of the Newsletter Sub Committee. 
 

 
CHAIRMAN 


