Chartered Certified Accountants and Tax Consultants
Montagu House
81 High Street
Huntingdon
Cambridgeshire
PE29 3NY

Private & Confidential
Huntingdon Town Council
Town Hall
Market Hill
HUNTINGDON
PE29 3PJ
Our Ref: NEH/MB/H255
7th July 2020
Dear Sirs,
REPORT OF THE INTERNAL AUDITORS TO THE MEMBERS OF THE HUNTINGDON TOWN COUNCIL

We are reporting for the financial year ended 31 March 2020.
We have carried out the planned internal audit work for the above year which covers the areas of:
• bookkeeping
• standing orders and financial regulations
• payment controls
• risk management arrangements
• budgeting controls
• income controls
• petty cash procedures
• payroll controls
• asset controls
• bank reconciliation
• year-end procedures
Interim reports on our findings have been submitted to the Town Clerk after each visit, copies of which are
attached for your perusal.
We have completed the relevant section of your 2019/20 Annual Return giving our responses to the internal
control objectives.
Our interim reports do not indicate any loss to Huntingdon Town Council, as they are all matters of a
procedural nature which can be rectified through updated processes in the areas identified.
We would take this opportunity to confirm that internal audit work is carried out on a test basis and cannot
be relied upon to identify all strengths and weaknesses which may exist.
We look forward to working with you again in the coming year and Michaela will be in touch to arrange
suitable dates.
Yours faithfully,

Nita Hutchcraft FCCA
For and on behalf of Kinnaird Hill
T 01480 453112 F 01480 431200 E enqiries@kinnairdhill.co.uk W www.kinnairdhill.co.uk
Huntingdon & St Ives
Partners David Rees FCCA, Nita Hutchcraft FCCA Consultant Timothy Johnson FCA
Registered as auditors and regulated for a range of investment activities in the United Kingdom by the Association of Chartered
Certified Accountants

Annual Internal Audit Report 2019/20
ENTER
NAME Town
OF AUTHORITY
Huntingdon
Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.
The internal audit for 2019/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.
Agreed? Please choose
one of the following

Internal control objective

Yes

A. Appropriate accounting records have been properly kept throughout the financial year.

✔

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

✔

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

✔

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

✔

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

✔

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

✔

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

✔

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic and year-end bank account reconciliations were properly carried out.
J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

No*

Not
covered**

✔
✔

✔

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2018/19 AGAR tick “not covered”)
L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

✔

✔
Yes

M. (For local councils only)
Trust funds (including charitable) – The council met its responsibilities as a trustee.

No

Not applicable

✔

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken

DD/MM/YY
02/12/2019

Name of person who carried out the internal audit

DD/MM/YY
03/12/2019

Signature of person who
carried out the internal audit

DD/MM/YY
03/07/2020

NAMEon
OFbehalf
INTERNAL
AUDITOR
N ENTER
E Hutchcraft
of Kinnaird
Hill

SIGNATURE REQUIRED

Date

MM/YY
07/07/2020

*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Chartered Certified Accountants and Tax Consultants
Montagu House
81 High Street
Huntingdon
Cambridgeshire
PE29 3NY

Mr P Peacock
Huntingdon Town Council
Town Hall
Market Hill
HUNTINGDON
PE29 3PJ
Our Ref: NEH/MB/H255
7th July 2020
Dear Mr Peacock,
RE – Internal Audit for 2019-20
Please see detailed below the findings in relation to the internal audit work undertaken by Michaela Barr in
the week commencing 29th June 2020:
Income
• All income streams were reviewed:
o Regular invoices issued for leased premises and grounds – appears to be in order.
o Medway Centre Hire bookings and invoices – appears to be in order.
o Interment applications and invoices – appears to be in order.
o Allotments - appears to be in order.
• Precept payment received agreed to notification – appears to be in order.
• Receipt of payments – the process for receiving and banking cheques and cash was confirmed –
appears to be in order.
Debtors
• Debtors were reviewed for old balances and collectable debts – old balances were noted, however,
these appear to be being chased for payment.
• Debtors listing balance compared to that on the Omega trial balance - appears to be in order.
Assets (written to profit and loss account)
• Asset register was reviewed to ensure it was being appropriately updated. – One instant was noted
where the incorrect cost of an asset had been entered. The register has now been corrected.
Otherwise, appears to be in order.
• Nominal activity on the accounting data was perused to verify that asset additions were recorded on
the register – appears to be in order.
• Insurance policy was reviewed to ensure adequate cover is considered by the council – appears to be
in order.
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Register of interests
• Declaration of acceptance held for each councillor – appears to be in order.
• Declaration of financial interest or declaration of no change held for each councillor – appears to be in
order.
Risk Management Arrangements
• Minutes were reviewed to identify any unusual financial activity – appears to be in order.
• The council have a number of separate policies for areas such as Tree management, Business
continuity, Playgrounds, Legionella, COSH, Asbestos and Driving in place – strategy for identification
of risks appears to be adequate.
• Play area inspections – appears to be in order.
Tenders
• The process for dealing with tenders detailed in the financial regulations was used to verify the actions
undertaken when processing them – appears to be in order.
Exercise of Public Rights
• Publication added to Huntingdon Town Councils website in a timely manner - appears to be in order.
• Included the correct content - appears to be in order.
• Published by the RFO - appears to be in order.
Recommendations for Improvements to Financial Regulations
As a continuing part of the internal audit process, recommended improvements will be provided after each
visit. No such recommendations have been found during this visit.

Michaela will contact you in due course to arrange the next visit. She looks forward to seeing you then,
however, please do not hesitate to contact her beforehand should the need arise
Yours sincerely,

Nita Hutchcraft FCCA
For and on behalf of Kinnaird Hill
nita.hutchcraft@kinnairdhill.co.uk
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Mr P Peacock
Huntingdon Town Council
Town Hall
Market Hill
HUNTINGDON
PE29 3PJ
Our Ref: NEH/MB/H255
7th July 2020
Dear Mr Peacock
RE – Internal Audit Visit
Please find detailed below the findings in relation to the internal audit work undertaken by Michaela Barr on
3rd July 2020:
Year End Procedures
• Year-end accounts prepared on the correct accounting basis – all appears to be in order.
• Accounts agree with the cashbook – all appears to be in order.
• Existence of an audit trail from underlying financial records to the accounts – all appears to be in
order.
• Debtors properly recorded – Old difference identified in sundry debtors, referred to the Responsible
Financial Officer (RFO) who has updated the accounts accordingly. Otherwise, trade debtors and
prepayments all appear to be in order.
• Creditors properly recorded – trade and sundry creditors and accruals all appear to be in order.
• Fixed Assets – all appear to be in order.
General Observations Noted
• A few minor errors were identified in the accounts, all of which have been corrected by the RFO.
This visit now concludes the internal audit work for 2019/20. I shall forward to you our report summarising
our findings. In the meantime, should you need anything further please do not hesitate to contact either
myself or Michaela.
Yours sincerely,

Nita Hutchcraft FCCA
For and on behalf of Kinnaird Hill
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